STIMS Registration Tutorial
New Students
Why must we register in STIMS?
FIRST (the organization responsible for this program) requires that every student sign a photo
consent and release form prior to attending any FIRST related events. In the past, students
simply filled out a paper version of the consent form and had their parents sign it. Now that we
are living in the digital age, these consent forms are completed electronically.
Why is a tutorial necessary?
With the large number of steps required to complete registration, students and parents easily
miss steps that are required. Following this tutorial will help both students and parents navigate
and complete this process successfully.
Where can I find the STIMS website?
http://www.firstinspires.org/
What else should I know?









FIRST requires that the student and parent have separate email addresses. If you don’t,
just simply create one for the purpose of registering.
I would extremely recommend using your full student ID (with the 900) as both the
parent and student password for the account. You will be required to complete this
process every year you are a member of this team, so at least you won’t forget your
password. Trust me; you will forget if you set it to something else.
If you or your parent deletes one of the emails with the activation link inside, you can resend it by clicking “I forgot my password” and entering your email on the login screen.
Sometimes when you are on the “select your team” screen, the continue button won’t
work. To fix this, simply refresh the page or logout and log back in.
It may take a few minutes to receive emails from FIRST. Check your junk/spam folders to
make sure they didn’t get caught by your email providers spam filters
Our team number is 1507 and the program we participate in is called FRC.
If you are over the age of 18, you are able to complete this entire consent form without a
parent. So make sure you remember to sign the consent form at the end.

Beginning the Tutorial: For Students
To begin, open a web browser and navigate to the homepage of the FIRST website
(http://www.firstinspires.org/). Once the page loads, click Sign Up in the top right corner:

On the next screen, you will be asked to create a new FIRST account. Enter your first name, last name,
email address and date of birth. Finally, create a password, accept the privacy policy, and click Register.
*Note* You and your parent cannot have the same email address. You must enter your own personal
email address on the form.
*Note* Use your student ID number (with the 900) as the password for your account. This way you
will remember it next year!

Once you create your account, you will receive an email message from FIRST that contains a link to
activate your new account. You will receive an email that looks similar to the one below. Click the link
inside the email:
*Note* Your parent will also receive a similar email which we will discuss later. Make sure to tell them
to save this email, as you will need it later on!

You will now be taken to this page. Click the link in order to go to the log in screen:

Once you are on the login page, enter your email address and your newly created password, and click
Log In:

You will now be asked to provide your contact information and other demographic information. First,
enter your phone number and address:

Next, enter your date of birth and other demographic information:

Also enter your employment information. If you currently do not have an employer, select an
Employment Status of “Other” and an Employer/Other of “Full Time Student” (shown below)

Finally, select a strategic alliance that you are a member of. If you are not a member, select the nonaffiliated choice. Once you have completed the form, acknowledge the terms and conditions by checking
the three boxes and click next:

*Note* Once you click next, you will be taken back to this page to review the information that you just
submitted. Verify that everything is correct and press the go back button to return to the dashboard:

Once you return to the dashboard, you will need to click on the Complete Youth Member Registration
button (left) in order to continue. If you do not see this button, expand the tile view by clicking the +
next to I Want To… (right):

Once you’ve clicked “Complete Youth Member Registration”, you will be taken to a different system to
complete the remainder of your registration. First, click on Edit/View under User Profile:

You now need to enter your parent’s name, email address, and telephone number below: *Note* you
and your parent can not use the same email address. They must be different.

Finally, indicate your involvement in
any prior first program. If did not
participate in that program, ensure you
select did not participate for each
program you did not participate in. (It
will give you an error if you do not
select an option)
Select save account information to
advance.

Congratulations, you have now completed the student portion of the registration process. Your parent
will need to complete the rest of your registration and digitally sign the consent and release form. Sit
down with your parent and follow the parent tutorial on the next page

Beginning the Tutorial: For Parents
At this point, an account has been created for use by the parent. In order to begin, you will first need to
create a password for the parent account. In order to set your password, navigate to the login screen
and click Forgot Password
First, open a web browser and navigate to the homepage of the FIRST website
(http://www.firstinspires.org/). Once the page loads, click Log In in the top right corner:

You will now be prompted with a login page. Click Forgot Password and enter your email address (the
one used for the parent account) and click Reset Password:

You will now receive an email with a link asking you to change your password. Click the link inside the
email in order to reset your password. The email will look similar to the one below:

You will now be asked to enter your email address and a new password. Click reset to reset your
password:

Click the link on the confirmation page to log in:

Once you are on the login page, enter your email address and your newly created password, and click
Log In:

Once you login, you will be asked to provide your contact information and other demographic
information. First, enter your phone number and mailing address:

Next, enter your date of birth and other demographic information:

Also enter your employment information:

Finally, select a strategic alliance that you are a member of. If you are not a member, select the nonaffiliated choice. Once you have completed the form, acknowledge the terms and conditions by checking
the three boxes and click next:

Clicking the next button will send you back to the dashboard. Once you return to the dashboard, you will
need to click on the Complete Youth Member Registration button (left) in order to continue. If you do
not see this button, expand the tile view by clicking the + next to I Want To… (right):

Once you’ve clicked “Complete Youth Member Registration”, you will be taken to a different system to
complete the remainder of your child’s registration. First, click on Edit/View under User Profile for your
child:

At this point, most of your child’s profile has been completed and pre-populated. The only section you
need to complete is the demographic section:

Click Save Account Information at the bottom to continue:

Next, click Edit/View for the school category:

Enter the information for your school here:

Next, you will need to apply to the team. Click Apply to FRC Team:

Now enter the team number (1507) into the box on the next screen:

Finally, you need to sign the photo consent and release form

You will now be taken to the photo consent and release form screen. At the very bottom click Sign
Form. You have now completed the registration process for the 2017 season!

